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1. O0umme mMoJI0KeHus

1.1 IIporpamma III1.02. TexHonmoruueckas MpakTUKa MO apXUBHOU paboTe
ABJIIETCSI COCTABHOM 4acThiO MpodeccuoHanbHONU oOpa3oBaTenbHOM mporpamMmMbl CITO
no Hanpasienutro 46.02.01 JlokyMeHTauMOHHOE OO€CleueHue yOpaBieHUs U
apXUBOBEICHHWE» W TPEACTAaBIsIeT CcO0OW BUJ  3aHATHH, HEMOCPEICTBEHHO
OPUEHTHPOBAHHBIX Ha NPO(ECCUOHATBHO-IIPAKTUUECKYIO MOJITOTOBKY OOYYaroIIuXcCs.
pa3paboTaHa B COOTBETCTBUHUC JICHCTBYIONUM 3aKOHOMaTeIscTBOM JIHP.

1.2 IIporpaMma NpakTUKH OCHOBBIBAETCA HA TEOPETUUYECKUX 3HAHUAX U

NPAKTUYECKUX HABBIKAX, MPUOOPETEHHBIX CTYJEHTAMU B Ipolecce 00ydeHus Ha 2-M
Kypce U SIBJISETCS JIOTMYECKUM 3aBEpLICHUEM IMOATOTOBKU IO OJIOKY 00s3aTeNbHBIX
JUCHUIUTMH NMPOo¢deCcCUOHANBHOTO IHUKIIA.

2. Hesu 1 3a1a4M TEXHOJIOTHYECKOI MPAKTUKHU, €e MeCTO B Y4eOHOM
npoiecce.
2.1.1lenpr0 TEXHOJOTUYECKOW MPAKTUKUW — MPHOOpPETEHHE OO0Yy4YaroIIUMUCS

MPAKTUYECKOTO OMbITa, (HOPMUPOBAHME KOMIECTCHIIMI B IIPOIECCE BBIMOTHCHUS
ONpEACIICHHBIX BHJOB pabOT, CBA3aHHBIX C Oyaymied mpodeccCuoHaTbHON
JIEITEIbHOCTBIO.

2.2.3a1a49¥ TEXHOJOTMYCCKOU MPAKTUKH:

— W3yYEHHE COCTaBa BHUJOB CIYXXEOHBIX JIOKYMEHTOB, HCIOIB3YEMBIX IPH
JOKYMEHTUPOBAHUH YIIPABICHYECKOM 1eATETHbHOCTH COBPEMEHHBIX TOCYIapCTBEHHBIX
CTPYKTYD;

— U3y4EHHE MOPSIAKA U 0COOEHHOCTEN 0(hOPMIIEHUS TOKYMEHTOB;
— WU3y4YEHHWE U AaHAJIW3 HOPMATHBHO-NIPABOBBIX M HOPMATUBHO-METOAMYECKHX
JOKYMEHTOB, OMNPEACNSIONMX OpPraHU3alyi0 W TEXHOJOTHIO JEJIONPOU3BOACTBA
(moxymeHTanmoHHOro obecreueHus ympasieHus — JIOY) u apXuBHOTO XpaHEHUS B
opranuzanui (ycTaBbl, OJIOXKEHHUSI, TpaBUIIa,
UHCTPYKIIUH, PErJIaMEHTHI U T. I1.);
— O3HAaKOMJICHHE C COJEp>KaHUEM KOHKPETHBIX JIEJIONPOU3BOJICTBEHHBIX padoT
HEMOCPEJCTBEHHO Ha pabo4yeM MECTE;

3. MecTo npou3BoacTBeHHOIi npakTuku B cTpykrype OOII CIIO.

TpeOoBaHus K pe3yjbTaTaM 0CBOCHHS COACPKAHUSA
NMPOU3BOJACTBEHHOM NMPAKTUKU

H€O6XOI[I/IMBIMI/I YCIOBUAMM JIs1 OCBOCHUA JUCHUITIJIMHBI ABJIAOTCA:
3HaHus: HOPMATHUBHBLIC IIPABOBLIC AaKTHBI B obJyracTH OpraHu3anuu

YIPABJIICHYECKONW JEATEIHbHOCTH, OCHOBHBIC TpaBW/Ia XPAaHCHWS W  3allUThI
cimyxebHoi nHpopmaruu.
YMeHusi: TPUMEHATh HOPMATHBHBIC MPABOBBIC aKThl B YIPaBICHUCCKON



NeATeNbHOCTU,  00pabaTbiBaTh  BXOIAIIME M HMCXOASAIIME  JIOKYMEHTHI,
CHUCTEMATU3UPOBATh WX, COCTaBISATH HOMEHKIATypy Jnenl u (HOopMHpPOBAThH
JIOKYMEHTHI B JI€Na.

HaBbiku: aHaimza JTOKyMEHTOB, OJTaHKOB, YHU(MUIIUPOBAHHBIX (OPM, CUCTEM
KOPIIOPAaTUBHOM JTOKYMEHTAIlUU, WCIONb30BaHUA HWH(GOPMAIIMOHHBIX TEXHOJIOTHUH,
MOPs/IKA CHCTEMATH3aIUN U XPaHEHUS TOKYMEHTOB.

Cojliep:kanyie JIMCHMIIIMHBL  SBISETCS MPOdEeCcCHOHATBHO-MPAKTHUYECKUM
ATAllOM OCBOEHUS JICATCIIBHOCTH KaK Y4YeOHOW JWCIMIUIMHBI M IPAKTHYCCKOU
npoeCCUOHATLHON  JIEITENIbHOCTH  Y4€OHOM  JUCHUIUIMHBI M IPAKTHYECKOM
npo¢eCcCHOHALHON JESATETbHOCTH.

TpeboBanuss K TekcTy MOKyMeHTOB. (CoOCTaBjieHWEe W YTOYHEHHE TEKCTa
CITyKEOHBIX JOKYMEHTOB, JPYyTrUX MaTEpHaIOB C YYETOM TpeOOBaHUN K CTHIIIO
U3JIOKCHUsI. PellieHne sS3BIKOBBIX MPOOJIEM MPH COCTABICHUHM JOKYMEHTOB. JIekcHKa.
Coueraemocts cioB. Mcnons3oBanne TepMUHOB. Vcronb3oBaHue HHOCTPAHHBIX CIIOB.
[Ineonasm. Tamromorusa. Opdorpadus. IlpaBonucanue wuMeH COOCTBEHHBIX.
CnoBooOpa3zoBanue. I'pammaTtuka. Kommno3unus nokyMmeHnta. Buibl npaBok TekcTa.

4, KomnereHnuu  oOyuawierocsi, ¢opMupyemMbie B  pe3yJbTare
MPOXO:KICHUSI MPOU3BOJACTBCHHON NPAKTUKHU U IUVIAHUPYeEMble pe3yJabTaThbl NPHU
NMPOXO0KACHUH NPAKTUKH

[Iporiecc  BBIMOTHEHHS NPaKTHUKH  OOydYalolIuXcs HampaBieH Ha
dbopMupoBaHUEe AIEMEHTOB CIEAYIOIUX KomneTeHuit B cootBerctBun ¢ ®I'OC CIIO
no HamparieHHuto moaroroBku  46.02.01  «JlokymMeHTallMOHHOE  OOecIeueHue
ynpasieHus u apxusoseaeHue» u OOII CIIO:

o01Me KOMIETeHI MU
— BbIOMpaThb CIOCOOBI pELIEHUS 33Jad MNPOPECCHOHANBHONW AEATEIbHOCTH
NPUMEHUTENIBHO K pa3inyHbiM KoHTekcTaM (OK 01);

— MHCIOJIb30BaTh COBPEMEHHBIE CpEICTBAa IOMCKA, aHaIW3a M HWHTEpPIpETaluu
uHpopMauu U  MHPOPMALMOHHBIE TEXHOJIOIMM JUIsl  BBIIOJIHEHMsS  3adad
npodeccronanpHoi nesrensHocTH (OK 02);

— IUIAHUPOBATh M PEAIM30BBIBATH COOCTBEHHOE NMPO(PECCHOHAIBHOE U JIMYHOCTHOE
pa3BUTHE, NPEANPUHUMATEIBCKYIO JEITENbHOCTh B MpodecCHOHANbHOU cdepe,
UCMOJIb30BaTh 3HAHUSA MO (UHAHCOBOW TI'PAMOTHOCTHM B Pa3IMYHBIX >KU3HEHHBIX
cutyanusax (OK 03);

— 3(peKTUBHO B3aUMOIEHCTBOBAThH M paboTaTh B KoJiekTuBe 1 komanae (OK 04);

— OCYLIECTBJIATh YCTHYIO M IHCbMEHHYI0 KOMMYHHKAIMIO Ha TOCYJapCTBEHHOM
a3pike Poccuiickoilt @enepanuu ¢ yu€ToM 0COOCHHOCTEN COLMAIBHOIO U KYJIbTYPHOIO
koHtekcta (OK 05);

— MPOSABIIATH TPAKAAHCKO-TIATPUOTHUECKYIO MO3UIUIO, JEMOHCTPUPOBATh OCO3HAHHOE
MOBE/IEHUE Ha OCHOBE TPAJWLIMOHHBIX OOIIEUETOBEUYECKUX IIEHHOCTEH, B TOM YHCIE C
y4€éTOM TapMOHHU3aLMM MEXKHALUOHAJIBHBIX U  MEXPEJIUTHO3HBIX OTHOLIEHUH,
OPUMEHATh CTaHAAPTHI aHTUKOppynIroHHoro noseaeHus (OK 06);

— COJCICTBOBATh COXPAaHEHHUIO OKpPYXKAIOIIEH Cpedbl, PpecypcocOepereHulo,
NPUMEHATh 3HAHHUA 00 U3MEHEHUM KJIMMAaTa, MPUHLMIIBI OEpEXIMBOr0 MPOU3BOICTBA,
3¢ (deKTUBHO eicTBOBAThH B Upe3BblyaiiHbIX cuTyanusax (OK 07);



— UCTONB30BaTh CpencTBa (U3NYECKOW KYIBTYpPbI JUIsl COXpPaHEHHS W YKPEIUICHHUs
3I0pOBbsi B Tpolecce TpodecCHOHATBHOW  JEATEIBPHOCTH U MO KAHUS
HE00X0IMMOTro ypoBHS pusnyeckoit noarorosieHHocTu (OK 08);

— TONB30BaThCA MPO(PECCHOHATBHON JTOKYMEHTAIlME Ha TOCYJIapCTBEHHOM U
uHocTpanHoM s3bikax (OK 09).

5. Bua, Tum, cmnocod, dopma NMpoBeIeHUs
NPOU3BOICTBEHHOW NMPAKTUKHU

Bun npakTuku: TeXHOJIOTHYECKast

Crnioco0 npoBeieHHs: CTallMOHApHas!.

dopma npoBeeHus MPAKTUKU: AUCKPETHO 110 BUIaM NPAKTUK (BBIJEIICHHBIE
Hezenu B rpaduke yueOHOro mpolecca Al MPOBEACHUS OTAETbHO KaKI0TO BH/A
npakTuky, npegycmorpernroro OITOIT)

6. MecTo 1 BpeMsi IpOBeIeHHUsI MIPOU3BOJACTBEHHOM NPAKTHKH.

O3HakoMUTENbHAs MIPAKTUKA IPOBOAUTCS B 00pa30BaTENIbHBIX
yupexaenusx Jlyranckoir Haponnoit PecriyOnuku.
Cpok npoBenenus yueOHoW npakTuku: 1 Hexgens. 1 cemectp

7. CTpyKTypa M coJep:kaHHe MPAKTHKHU

IIpomokuTeILHOCTL TPOW3BOACTBEHHOM mnpakTukn — 1 Hemens,
TPYAOEMKOCTh cocTaBisieT 36 yacoB, B 6 ceMecTpe, 3 Kypc.
No Buabl paboT Ha NpakTUKe, BKAOYan dopmbl
n/n Pasgensl (3Tanbl) NpakTUKK CamoCTOsTe/IbHYIO PaboTy CTYAEHTOB M | TEKYyLLEero
TPYA0EMKOCTb B Yacax KOHTpONS
2 cemecTp / 2 KypcC
WMHCTPYKTaX MO TEXHUKE OHEBHUK,
b6e3onacHocTy; oTyet no
1 Mo AroTOBUTENbHbIN 3Tan BeaeHne apxvMBHOro gena B OpraHn3aumMm | NpakTuke
OpraHu3auma xpaHeHua n obecnevyeHue
COXPaHHOCTU AOKYMEHTOB, MOCTYNMBLUUX B
QApPXuUB.,— 2 4.;
OcHoBHoOWM Mpném un perncTpaumna NOCTyNnMUBLLNX Ha [JHeBHWUK,
(03HAaKOMUTENbHBIN) 3Tan.  XpaHeHUe OT CTPYKTYPHbIX NoApPasAeNeHnin| oTyeT no
2. AOKYMEHTOB, 3aKOHYEHHbIX NnpaKkTuKe

nenonponsBoacTBOM. —54.;
N3y4nUTb HOPMATMBHO-NPABOBLIE U
HOPMATUBHO-METOANYECKME AOKYMEHTbI
-5y,
aHanm3 cucteMbl MHPOPMALLMOHHO-
cnpaBoYyHOM paboTbl —54.;
BbISIBUTb CUCTEMbI LLOKYMEHTALMM,
KOTopble GUKCUPYIOT AeATeNbHOCTb
opraHusaumm — 54,;
O3HaKOMUTbLCA C COAEPKAHNEM




KOHKPETHbIX 4e/10NPON3BOACTBEHHbIX
paboT — 10 u.
06paboTka 1 aHaNn3 Noay4YeHHOM OT1yeT no
O6paboTKa 1 aHanms
. nHbopmauum — 2 u. NpaKkTuKe
3 noay4eHHON MHPOPMaLUK
' BOBPEMA NPOXOXKAEHUA
NPaKTUKN
OTcneXkmBaHMe COCTOAHUA LOKYMEHTOB, 3awmTa otyeTa
o CBOEBPEMEHHOCTUN X BOCCTAHOBJ/IEHUA, no
4. 3aknunTeNbHbIW 3Tan
cobntoaeHna B NOMeLLEHMAX apXmBa NnpakTuKe
YCNOBWIA, HeobX0aMMBbIX g5 obecneyeHns | 3avet
MX COXPaHHOCTU. — 2 Y.;3aMTa OT4YeTa
Bcero: 36 4. B 6 cemecTtpe / 3 Kypc

IloaroroBuTenbHeli.  MHCTpykTaXX 1O  TEXHUKE  0€30IacHOCTH;
O3HAKOMJIEHHE C JEATEIbHOCTBIO OpraHu3aluy, M[PaBWIAMU BHYTPEHHEIO
pacnopsiika opranuzanuu. @opma KOHTPOJIS — YCTHBIN OTYET, cOOece10BaHuE.

OcHOBHOU. BrpImosHeHWE 3a4eTHBIX 3aJ4aHUM B paMKax IulaHa
POXOKIEHUS MpakTUKU. Dopma KOHTPOIISI — YCTHBIM OTYET, COOECETOBAHUE:

3aKJIIOUUTEIIbHBIN. Odopmnenue CTYAECHTOM HE0OXO0IUMOM
NOKYMEHTallMM 10 TpakTuke. lloaroroBka ordera 1o NpakTHKE, MOJY4YEHUE
OT3bIBa-xapakrepucTuku. (Crnada ordera IO INPAKTUKE, JTHEBHUKA U OT3bIBa-
xapaktepuctuku. llpoBeneHune 3axmtounTenbHOM — KOoH(pepeHuuun. Dopma
KOHTPOJISL — 3a4eT C OLUEHKOW II0 Pe3yJIbTaTaM OLIEHKH AITAaloB MPOXOXKICHUS
MIPAKTHUKHU.

5. OT4eTHasi JOKyMEHTALMS N0 MPAKTHKE

OtueTHas JIOKYMEHTAIUs o MPaKTUKE npeaycMaTpuBaeT
MPEAOCTABICHUE CTYAECHTAMHU CIEAYIOIIUX JOKYMEHTOB:

1. JIHeBHMKa MPaKTHUKH MO ycTaHoBlieHHOW ¢opme (IIpunokenue 1), rae
yKa3aHbl KOHKPETHBIE 1aThl OCBOEHUS COAEPKaHUS 3aJaHusl MPAKTUKHU.

2. O0muii OTYET CTY/ACHTA O MPAKTUKE, KOTOPbI COCTOUT W3:

—  tutyabHbli auct (Ipunoxenue?);

—  colep)KaHue, TNI€ YKa3bIBAIOTCSI OCHOBHBIE pa3fiefibl U CTPAHULBI U3
HAXOXKJICHUS B OTUETE;

— OCHOBHAsi 4YacTb, B KOTOPOW OTpa)KaeTcs BBINIOJIHEHUE 3aJIaHU,
COOTBETCTBYIOIIUX COJEPKAHUIO IIEMEHTOB MPAKTUKU(TEXHOJIOTUYECKOU KapThl);

—  3aKJII0YEHUE, BBIBOBI.

3.YV4eOHO-MeTOInIeCcKue u pyTue (doto, MOJTBEPIKIAIOIIHNE
NPaKTUYECKYI0 TMOJrOTOBKY TMpaKTUKaHTa, B COOTBETCTBUU C  3aJIaHUEM
(comep>xanueM pabOThI) HA MPAKTHKY.



6. IIpodeccnoHaTbHO-OPHEHTHPOBAHHBIE M HAYYHO-HCCJIEI0BATEIHLCKHE
TEXHOJIOTHH, HCI0JIb3yeMble HA MPAKTUKE
OO0mue peKoMeHIaIuy 10 OpraHU3aIlud CaMOCTOSTEIBHON PabOThI
CTYJICHTOB Ha MPAKTUKE CBOAATCS K CICAYIOIMIEMY:
1) Ilepen mpoOXOXKICHHEM TNPAKTUKH CTYACHT JOJDKEH H3YYUTh HPOrpaMMy
y4eOHOM NPAKTUKH, 00paTUThCS K COOTBETCTBYIOLIUM

HOPMAaTUBHBIM MaTepuajaM C TE€M, YTOObl OBITh MOATOTOBJIEHHBIM K BBITIOJTHEHUIO
NOPYYEHUM, JAHHBIX PYKOBOJUTEIEM MPAKTUKH, K PEUICHUIO KOHKPETHBIX MPAaBOBBIX
BOIIPOCOB.

2) Hauaio npoxoxJaeHus MPaKTUKH CBSI3aHO, IPEKIE BCETO, ¢ 03HAKOMIICHHEM
CTy/ICHTa CO CTPYKTypOW, VYPEIUTEIbHBIMH JOKyMEHTaMH 0Opa30BaTEIbHbIX
OpraHu3aIuu.

3) B ciayuae BOZHHMKHOBEHHUS BOIIPOCOB U HEOOXOIMMOCTH KOHCYJIbTHPOBAHUS
M0 BOMPOCAM MPOXOXKICHUS MPAKTUKU U BBIOJHEHUS CAMOCTOSITEILHBIX BUAOB padOT
HEOOXOaUMO oOpammaTbCs K PYKOBOAMTEISIM TIPAKTUKHA OT YUYPSXKACHUH H  OT
Komnemxa.

7. ®OH OLIEHOYHBIX CPEJACTB U KPUTEPUHU OLCHUBAHUS
Kadenpa pykoBOACTBYyETCS CIEIYIOIIMMHU KPUTEPUSIMU OLIEHKU Pe3yJbTaTOB

MIPOXOKICHUS TMPAKTUKU C KOHKPETHBIMH TIOKA3aTENSIMH YCIICITHOCTH BBITOJTHCHUS
3aJJaHUN:

— «3aumeno (c ouenkoit — «omauuno»)» (90-100 GayoB) — OOyUaAIOUIHICS
CBOEBPEMEHHO BBITIOJIHUI BECh O00BEM PabOThI, TPEOYyEeMBbI MPOrpamMMON MPaKTHKH,
MoKasall TIy0OKYI0 TEOPETHUECKYI0, METOIMYECKYI0, TPOodhecCuOHATbHO-NPUKIIATHYIO
MOJITOTOBKY; YMEJIO MPUMEHIJI TTOJTYYCHHBIC 3HAHUS BO BPEMS MTPOX0KICHUS MTPAKTHKH,
MoKasaJl BJIAJICHWE TPAJUIIMOHHBIMU M aJbTEPHATUBHBIMU METOJIAMU, COBPEMEHHBIMU
IpreMaMH B paMKaxX CBOEH MpodeCcCHOHAIBHOW NESITEIbHOCTH, TOYHO HCIIOIh30BaJl
npodeccHoHaTbHYI0 TEPMHUHOJIOTHIO; OTBETCTBEHHO M C HMHTEPECOM OTHOCHIICA K
CBOCH paboTe, TPaMOTHO, B COOTBETCTBHM C TpPEOOBAaHMUAMH CJIENall aHAIIN3
NPOBEICHHONW pabOThI; OTYET 1O TMPAKTUKE BBHINIOJHWAI B TOJHOM oOOBEME,
pPEe3yNbTAaTUBHOCTh MPAKTUKH TPEACTABICHA B KOJWYECTBEHHOM W Ka4eCTBEHHOM
00paboTKe, MPOAYKTaxX JEATEIIbHOCTH, OOydYarolIuics Moka3adl cHOpPMUPOBAHHOCTH
obmenpodeccHoHanbHbIX U TPO(ECCHOHATBEHBIX KOMITETCHIIHH;

— «3aumeno (¢ ouenkoit — «xopouwio»)» (83-89 OGamaoB)— OOyUaOLIUICS
JEMOHCTPUPYET  TIOJHBIE  3HAHWS  BCEX  MPOPECCHOHATBHO-TIPUKIAAHBIX U
TEOPETUYECKUX BOMPOCOB B 00BEME MPOrpamMMbl MPAKTHKHU; MOJHOCTHIO BBITTOIHUI
porpamMMmy, HO JOIYCTHJI HE3HAYHMTEIbHBIC OIIMOKH TP BBHITIOJHCHUU 3aaHUs,
BIAJCCT WHCTPYMEHTapHEM METOJIWKM B paMKax CBO€H mpodecCHOHATBEHON



MOJTOTOBKH, YMEHUEM HCTOJb30BaTh €r0; TPAMOTHO UCMOIB3YeT MPOo(hecCHOHANTBHYIO
TEPMHUHOJIOTUIO TIPU 0(OPMIICHUN OTYETHON JOKYMEHTAIIUH 110 MTPAKTHUKE;

— «3aumeno (¢ ouenxou — «xopowo»)» (75-82 OGamna)- oOyUaOUIUICS
JEMOHCTPUPYET JIOCTAaTOYHO TIOJIHBIE 3HAaHMUSI OOJBIIMHCTBA MPO(ECCHOHAIBHO-
MPUKJIAJHBIX U TEOPETUUECKUX BOMPOCOB B 00bEME MPOTrpaMMbl IPAKTUKU; TIOTHOCTHIO
BBITIOJTHWJI TIPOTPaMMy, HO JIONMYCTHJI HE3HAYUTENbHBIC OIMMOKH IPHU BBIMOTHECHUH
3aJlaHus, BJIQJCeT MHCTPYMEHTAPUEM METOJIWKH B paMKax CBOeH MpodecCHOHATBLHON
MOJITOTOBKHM, YMEHUEM HCTIOJIb30BaTh €r0; TPaMOTHO UCIOJB3YeT NMPOo(hecCHOHATBHYIO
TEPMHUHOJIOTHIO TIPH 0(hOPMIICHUH OTYCTHON JOKYMEHTAITUH TI0 TTPAKTHUKE;

— «3aumeno (¢ ouenkou — «yoosiremeopumenvhon)»(63-74 OGamma) —
OOYYArOIIUICS BBITIOJHWI TMPOTPaMMy TMPAKTHKH, OJHAKO B TIpolecce padOTHl HE
MPOSIBIJI JJOCTaTOYHOW CaMOCTOSATEIHLHOCTH, WHUIMATUBBI M 3aWHTEPECOBAHHOCTH,
JTOMYCTHJI CYIIECTBEHHBIE OIIMOKH TIPU BBHIMTOJIHEHUHW MHOTHX 3aJaHUM TMPAKTHKH,
JTEMOHCTPUPYET HEAOCTATOYHBIM 00bEM 3HAHUI M HEIOCTATOYHOE YMEHHE IPUMEHSIThH
X Ha TPaAKTUKE; HEJOCTATOYHBIA YPOBEHb BIIAJICHUA TPO(HECCHOHATBHBIM CTHUIIEM
peur; HU3KUK YPOBEHb 0OPMIICHHUS TOKYMEHTAIUH 110 TTPAKTHKE;

— «3aumeno (¢ ouenkoui - «yoosnremeopumenvhon)»(50-62 Oamra) —
OOyYaroNINIiCsT BBIMOJHWI TMPOTpaMMy MPAKTHKH, OJHAKO B Tpoilecce padboThl He
NPOSIBIJI  CAMOCTOSTCIIbHOCTH, WHHIIMATHBBI W 3aWHTEPECOBAHHOCTH, JOITYCTHII
CYIIIECTBCHHBIC OIMMOKW TIPW BBITIOJHEHWW 3aJaHUN TPAKTUKHA, JEMOHCTPHUPYET
HEJIOCTAaTOYHBIM O0BbEM 3HAHMK W HHM3KUH ypOBEHb WX IMPUMEHEHWS Ha IMPaKTHKE,
HEOCO3HAHHOE  BIAJCHUE  WHCTPYMEHTapHWEM;, HHU3KAA  ypOBEHb  BIAJCHHS
npo¢eCCHOHATLHBIM CTHUJIEM PEYM; HU3KUN YPOBEHb O(DOPMIICHHUS TOKYMEHTAIIUU TI0
MIPAKTHKE;

— «He 3aumeno» — oOydJarommiics BianeeT GparMeHTAPHBIMYU 3HAHUSMU U HE
yMEEeT MPUMEHUTh WX Ha TMPaKTHKE, OOYYaIOIIUWUCS HE BBIMOJHUI MPOrpaMMy
MIPAKTUKHA, HE TOJYYMI TOJOXKHUTEIHPHOU XapaKTEPUCTHKH, HE TPOSBWI WHUIIUATHBY,
HE TIPE/ICTaBWII paboune MaTepHuaibl, HE TIPOSBWI CKIOHHOCTEH U KeJlaHus K padore,
HE MPEJACTaBUI HEOOXOUMYIO OTUETHYIO JIOKYMEHTAIIUIO.

PesynpTaThl aTTecTammMy  MPAKTUKA ~ (PUKCUPYIOTCS B 3K3aMEHAIIMOHHBIX
BEJIOMOCTSIX.

[Tonyuenne oOydarouIUMCsl HEYIOBJICTBOPUTEIILHON OLIEHKHM 3a aTTeCTalUIo
J000r0 BHJIa TPAKTUKH SIBISETCA aKaJIEMUYECKOW 3a70JKEHHOCTHIO. JIMKBUmarms
aKaJIeMUYECKON 3aJJ0JDKEHHOCTH IO MPAKTHUKE OCYIIECTBISETCS MyTEeM €€ MOBTOPHOMU
OTpabOTKH MO CTIENHATILHO pa3zpaboTaHHOMY TpaduKy.

8. YuyeOHO-MeTOAMYECKOE M MH(POPMALIMOHHOE 00ecieYeHUe MPAKTUKHU
Jluteparypa:



1. Anekceea E.B. JlokymentoBenenue / E.B. Anekceera, JI.I1. Adanacnena,
E.M. bypoBa. YueOHoe mo-codue. M., 2007. 1. AtokparoBa M.U., byranos B.N.
CoOKpOBHIIHUIA IOKYMEHTOB mpouuioro.- M., 2019.

2. ABTOMaTH3UpPOBAHHBIE CUCTEMBI YUETa U IOUCKA TOKYMEHTOB B Poccuiickom
rocapxuse HT/] // OtreuectBennbie apxuBbl. - 2019. - No 3.

3. Anekceea E.B., AdanaceeBa JL.II., Byposa E.M. ApxuBoBeneHue (Teopus u
metonuka) YueOnuk mans BY3oB. — Ilox pen. E.M. byposoit. — M.: U3ngatenbckuit
nom MOBU, 2019.

4. AptuzoB A.H., Msxkymes C.[[. CoxpaHeHH€e 1 UCIIOIb30BaHUE JOKYMEHTOB 110

JUYHOMY COCTaBy: Mpoluioe, Hactosuiee u Oynymee / OTe4eCTBEHHbIE APXUBHI. -
2020. - N4,
HNuTepHeT-pecypcesbl:

1. CmopaBouHo-nipaBoBasi cucrtema «l'apaHTt» [DneKTpoHHBIM  pecypc].
URL:garant.ru.

2. Koucturynus Poccuiickoit ®Peneparuu  OdunuaibHbIi CETEBOM pecypce
[Tpe3unenta Poccun. [Dnekrponnsiii pecypce]. URL: http://constitution. kremlin.ru/

3. Tpynosoit Komekc Poccumiickonn denepaunu. CIIC «KoHCymbTaHT ILIroC».
[Dnextponnbiii pecype]. URL: http://www.consultant.ru/document/cons

4. @enepanbubiii 3ak0H Ne 5485-1 «O rocynapctBeHHo# TaiiHe» oT 21.06.1993
CIIC «KoHcynbTant TLTIOC. [ DneKTpOHHBIM pecypcl.
URL:http://www.consultant.ru/cons

5. ®enepanpubiii 3ak0H Ne 98-03 «O kommMmepueckou TanHe» oT 29.07.2004.
Cucrema 'TAPAHT. [Onextponnsiit pecypc]. URL: http://base.garant.ru/12136454/

6. ®enepanbubiii 3akoH 0T 02.05.2006 Ne 59-03 «O mnopsigke paccMOTpEeHUS
oOpamenunii rpaxaaH Poccuiickoii ®enepamun». CIIC «KoHCynbTaHT IITIOCH.
[Dnextponnsiii pecypc]. URL:http://www.consultant.ru/document/cons

7. http://pravo.gov.ru/ -  OdunuanbHBII ~ WHTEPHET-TIOPTAT  MPABOBOM
uHpopmarun.8. http://www.kremlin.ru/ - Opurnmansusiii caidt [Ipesunenta PO.

9. http://goverNemeNet.ru/ - Odunmanbueiii cait [IpaButenscrta PO.

JlonoJIHuTeIbHbIE HCTOYHUKH:

1. Koncturyuuss Poccuiickoii  ®Penepauuu: I[IpuHdaTa  BCEHApOJIHBIM
rojiocoBanuem 12 nexadbps 1993 r. — M.: IOpua. nut., 1993. — 63 c.

2. O mapruiinbix apxuBax: Yka3 Ilpesugenra P® or 24 asrycra 1991 r. //
OrteuectBeHHBIE apXuBbl. — 1992, - Nel.

3. O nmpazagnoBanuu 100-1meTusi TocyapCTBEHHON apXWBHOM cnyxObl Poccuu:
Vka3 Ipesunenra Poccuiickoit @eaepanun ot 10 uromns 2017 Ne314.

[OnekTpoHHbli  pecypc] //  DenepanbHoe  apxuBHOe  areHTcTBO.  URL:
http://archives.ru/documeNets/decree/ukaz314 2017.shtml O ®enepanbHOM apXUBHOM
arentcTBe: Yka3 IIpesunenta Poccuiickoit @enepanun ot 04 anpens 2016 r. NelSl.



[DMeKTpOHHBIM pecypc] /l URL:
http://archives.ru/documeNets/decree/ukaz151 2016.shtml

4. O6 apxuBax Komwurera rocynapctBenHoit OezomacHoctu CCCP: Vkas
[Tpesunenta PCOCP ot 24 asrycta 1991 r. Ne84 // Bemomoctn Che3ma HapOMHBIX
nenyratoB  PCOCP wu BepxoBHoro Cosera PCOCP.- 1991.-Ne35.-Ct. 927;

OteuecTBeHHBIC apXUBBI. -1992. - Nol.
5. O6 Apxuse IIpesunenta Poccuiickoit @enepanuu Ykas [Ipesunenra PO
ot 31 nexabps 1991r. Ne2334 // Cobpanue aktoB [Ipe3uaeHt
9. Onucanue MaTepUAJIbHO-TEXHHUYECKOI 0a3bl, HE00X0AMMOI1 1151
NpoBeeHNs NMPAKTUKH
KommbroTepsl ¢ noctynoM B MHTEepHET; yueOHUKH, YUeOHO-METOINYECKHE
W3/1aHus, HAy4YHbIE TPY/IbI 10 JOKYMEHTAIIMOHHOMY 00OECIeYEHNI0; HOPMATHUBHO-

ITPaBOBLIC AKTHI.



IMpuio:xkenne Nel

MHMHHUCTEPCTBO NPOCBEILEHUSI
POCCHIICKOM ®EJIEPAIINN

OEJEPAJIBHOE
I'OCYJAPCTBEHHOE BIO/UKETHOE

OBPA3OBATEJIBHOE YUYPEXJEHUE BBICIIEI'O OBPA30OBAHUS

«JIYTAHCKHI TOCYJAPCTBEHHBIN NNEJATIOT'MYECKUA YHUBEPCUTET»

(PI'bOY BO «JII'ITY»)

POBEHLKOBCKHUI1 KOJLIETXK (PUTHAT)

(¢enepasbHOro rocy1apcTBEHHOI0 0I0’KEeTHOT0 00Pa30BaTEJIbHOI0 YUpeKAeHH s BbICIIEr0o

o0pa3oBanus «JIyranckmuii rocyiapcTBeHHBIH MeJarorn4ecKuii yHUBepCcUTe

(PoBenbkoBckuii ko/uienx (puamnan) ®I'bOY BO «WJIT'TTY»)

JTHEBHUK
YUYEBHOW/ITPON3BOJCTBEHHOI TIPAKTUKHN

(Ghamunus, umst, omuecmeo 06yuaOwe2ocs)

Kypc dbopma oOydeHus

npodeccus/cnenuanbHOCTb

TpyIIbI

(wugp, nazsanue)

KBanuduxanus

I[IM.

(Ve npogheccuonanbHo2o MoOOYIs U NOTHOE HAUMEHOBAHUE)

CpoK TIPOXO0KICHUS TPAKTUKU:
C « » 20 I. TI0 « » 20

O0BEM YacoB
MecTo mpoX0oXKACHUS TPAKTUKH

(Hazsanue, adpec npoPuIbHOL OpearHu3ayUL)

Htorosas o1ieHKa 3a MPaKTUKY:

(yugppoii nponucwvio)
PyKOBO}II/ITeJ'II/I NpaKTUKH:
oT o0pa3oBaTeIbHON OpPraHu3aluu

(Toamnuce) (unuyuanst pamunus)

OT NpopUIbHONH OPraHu3auuu

(noonucw) (unuyuanst pamunus)
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Tpe6oBaHusl K NPAKTUYECKOMY ONBITY U YMEHHUAM 10 NPodecCHOHATBLHOMY
moay.ar corjacuo PIroC CIiO
B pe3ynbrare uzydenus npoheccuoHaIbHOTO MOIYJIsl 00yHYaroUIuics JOJIKEH
UMETh MPAKTUYECKUH OMBIT:
— OCBOCHHE BUJa MPOPECCHOHAIBHOMN IEATEIbHOCTH;
— 3aKperuvieHUE U yriyOJeHne 3HaHWA 1 YMECHUIA;
— (¢hopMupoBaHue 00IINX U IPODHECCHOHATBHBIX KOMITETEHITHI;

— HpI/IO6p€T€HI/Ie IMPAKTUYCCKOI'O OIIbITa B paMKax HDOd)GCCI/IOHaJIBHOFO MOJVYJIA

IIM.

(Ve npogheccuonanvHo2o MoOdyns u nNOIHOe HAUMeHO8aHUe)

yMeTb:

3HATh:
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Coaepxkanue NpaKTHKH

Hoanuck
KOBOJUTEJISA
KoauuectBo Py A
Hara Bupa pador 4ACOR Ouenka NMPAKTUKH OT
NpopUILHOI
OpraHM3aluuM
1 2 3 4 5
PykoBoauTe/ M NpaKTUKU:
oT o0pa3oBaTeIbHON OpPraHu3aluu
(noonucv) (unuyuanel pamunus)
oT NpoQUIbLHOI OPraHn3anuu
(noonucw) (unuyuanv gamunus)
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pusoxkenune Ne2

MUWHHUCTEPCTBO ITPOCBEIEHUS
POCCHICKOM ®EJEPAIIUU

OEJEPAJIBHOE
IF'OCYJAPCTBEHHOE BIO/IKETHOE
OBPA3OBATEJIBHOE YUYPEXXJEHHUE BBICIIEI'O OBPA3OBAHUMSA
«JIYTAHCKHM T'OCYJAPCTBEHHBIN NEJATOTr MYECKA YHUBEPCUTET»
(®I'bOY BO JIT'TTY»)

POBEHBKOBCKUI KOJLIEIXK (PUJTAAJ)
(hexepanbHOro rocyiapcTBeHHOro GI0)KETHOTO 00Pa30BaTeIbHOIO YUPeKIeHHA BbICIIET0
oOpa3zoBanus «JIyraHckuii rocyapcTBeHHbIIl eJarornyecKkuii yHuBepcuTe
(PoBenbkoBckuii koJuieq:k (puauan) ®I'BOY BO «JIT'TTY»)

XAPAKTEPUCTHUKA PABOTbBI OBYYAIOUIEI'OCA-IIPAKTUKAHTA
NPH NPOXO0KIEHUM NPAKTHKH

OGyuaroriero
Kypca dbopmbl 00yueHus Tpodeccuu/crnenualbHOCTU

I10 HpO(bCCCI/IOHaJ'IBHOMy MOIYIITO

POXOAMI (J1a) MTPaKTHKY B

C « » 20 I. 10 « » 20 T.
B Ka4eCTBE

BbiBOzIBI 0 paboTe 00yvaromerocs-npakTUKaHTa:
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Ouenka paboTbl 00yUaroIerocs-npakTUKaHTa
PykoBoaurens
npouILHON OpraHu3aIuu

(noonucw) (unuyuanvl pamunus,)
M1l

BbiBoa pyKkoBOaAMTEIS MPAKTUKH OT 00pPa30BaTeJIbHOM OPraHU3AUN O
NMPOXO0KAEHUM MPAKTUKH

Ouenka paboThl 00yUaroIerocs-npakTUKaHTa

(crosamu)
PykoBoauTeNb IPAaKTUKH
0T 00pa30BaTEIbHOM OpraHU3aIuN

(noonucw) (unuyuansl hamunus)
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MUHUCTEPCTBO IIPOCBELIEHHSA
POCCHUICKOIi ®EJEPALIUN

OEJEPAJIBHOE
I'OCYJAPCTBEHHOE BIO/UKETHOE

Hpusoxkenune Ne3

OBPA3OBATEJIBHOE YUYPEXJIEHUE BBICHIEI'O OBPA30BAHU S
«JIYTAHCKHUM TOCYJAPCTBEHHBIN NEJATOT'MYECKHUIA YHUBEPCUTET»

(®TBOY BO «JITMY»)

POBEHBKOBCKHUI KOJLJIEIXK (PUJTAAJ)

(enepanbHOro rocy1apcTBEHHOT0 GI0IKETHOT0 00Pa30BaATEJLHOI0 YUPEKIEeHUs BHICIIET0
oOpa3oBanus «Jlyranckuii rocy1apcTBeHHbIH NeJaroru4ecKuii yHuBepcuTe™
(PoBenbkoBekuii kosiek (puaman) ®I'bOY BO «JIT'TTY»)

OTYET
10 y4eOHOH/IPOU3BOACTBEHHOM NMPAKTHKE

no npogeccuoHaibHOMY Moy 0 [TM.

(Ve npogheccuonanbHo2o MoOYIs U NOTHOE HAUMEHOBAHUE)

OGymmarornerocs
(D.H.0. obyuarowezocs)
KypC q)OpMa O6yIICHI/IH I'PpYIIIbI
npodeccus/crenuaTbHOCTh
(wughp, Hazeanue npogheccuu/cneyuanroHocmu,)
[Teprox MpakTUKH C « » 20 r.mo«__ » 20
T.

Mecto MPOXOXKACHUS ITPAKTUKHN

(Ha3BaHue MPOPUILHON OpraHU3aLHK)

OreHka

(crosamu)

PykoBoauTeNnm NpakTUKH:
OT IPO(MIILHON OpTraHU3AIIH

(moxmuce)

(unuyuanst gamunus)

M.IL
PYKOBOIII/ITCJIB IMPAKTUKHN
0T 00pa30BaTeIbHON OpraHu3aluu
(noxamuce) (unuyuanvl hamunus)
M.IL

PoBenbkn
20



IMpuio:xxkenne Ned

MUHUCTEPCTBO IIPOCBELIEHHSA
POCCHUICKOI ®EJEPALIUN

DOENEPAJIBHOE
TFrOCYJAPCTBEHHOE BIOJ’)KETHOE
OBPA30OBATEJIBHOE YUYPEXJIEHUWUE BBICIHHIEI'O OGPA3OBAHMUSA
«JIYTAHCKHHI I'OCYJAPCTBEHHBIN NEJAI'OT'MYECKUA YHUBEPCUTET»
(®I'OY BO WIT'ILY»)

POBEHBKOBCKWI KOJUIEIXK (PUTAAJ)
(enepaabHOro rocy1apcTBEHHOT0 GI0IKETHOT0 00Pa30BaTEeILHOTO YUPEKIeHUs BbICIIET0 00pa30BaHMsI
«JIyranckuii rocy1apcTBeHHbIH NMeJaroruyeckuii yHuBepcuTe
(PoBenbkoBckuii kosiek (puamnan) ®I'bOY BO «JIT'TY»)

ATTECTAIIMOHBIN JINCT

(D.H1.0. o6yuaiowecocs)

oOy4aroIiero Ha Kypce 1o npodeccun/cnenuaibHOCTU

(wuep, nazeanue npogeccuu/cneyuanrbHocmu,)

ycremHo npomien (-1a) yu4eOHy/IpOM3BOACTBECHHYIO MMPAKTUKY 10
poecCHoHaTEHOMY MOJTYJTIO:

(Ne npogheccuonanvhoeo Mooy u nonnoe HauMeHosanue)

B 00bEME YacoB C « » 20 1. 110 « » 20 r.
B PO UIILHON OpraHU3aALHUU

(na3BaHMe PO IITHHON OpTraHHU3AINH)
HpO(beCCI/IOHaJILHI)Ie KOMIICTCHIIMHU XU YPOBCHBb UX OCBOCHUA (B COOTBETCTBHU C
paboueil mporpaMMoi MPaKTUKH )

MpodeccroHanbHble KOMMNETEHLMM YpoBeHb 0CBOEHUSA NPOodeCcCUOHaNbHbIX
(B 06bEMe paboueit nporpaMmbl MPaKTUKK) KomneTeHuni (ocBoeH/He ocBOEH)

Perrenue o 10mycKe K 3a4eTy: JIOMYCK / He OMYCK (uyoicroe noduepkuyms)
« » 201

PykoBoauTenu npakTUKu:
oT IPOGUILHON OpraHu3aIuN

(noonucy) (uHuyuanvl hamunus)
M.IL
PYKOBOI[I/ITCHB HpaKTI/IKI/I
0T 00pa30BaTEILHON OpraHU3aINH
(roammck) (uHuyuanvl hamunus)

[Mpunoxenve 8
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BEJIOMOCTD
IMPOBCACHUA BBOAHOI'O HHCTPYKTAXKA

(HaumeHo8aHUe NPOPUILHOI OpeaHu3ayuLL)

Ne n\n damnnna, uma, oT4ecTBo lpynna Jata Moanuce

PykoBoaurenu npakTuku:
oT NpoUILHON OpraHu3aIuu

(noonucw) (unuyuansl pamunus,)
M.IL

BEJIOMOCTD
IMPOBCACHUSA IICPBUIHOI'O HHCTPYKTAKA HA pa6oqu MECTC

(HaumeHoBaHUe NPOPUIBLHOL Op2aHU3aYULL)

Nen\n damunua, nma, oT4eCcTBO lpynna [Jata MNoanuck

PykoBoauTenu npakTUKu:
OT poUILHON OpraHU3aIuN

(noonucw) (unuyuanvl pamunus)
M.IL
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IIpunoxenune NeS

MHUHHUCTEPCTBO ITPOCBEHIEHUST
POCCUUCKOU ®EJEPALINN

®EJEPAJIBHOE
IT'OCYJAPCTBEHHOE BIOJ)KETHOE
OBPA3OBATEJIBHOE YYPEKJIEHUE BBICIIET'O OBPA3OBAHUSI
«JIYTAHCKHUM T'OCYJJAPCTBEHHbBIN NEJATOIT'MYECKU YHUBEPCUTET
(PI'BOY BO «JIT'MY»)

POBEHLKOBCKUM KOJUVIEIK (PUJIUAJ)
(enepajbHOro rocyiapcTBEHHOr0 OK/IKETHOT0 00PA30BATEILHOI0 YUpeK/AeHHs BbICIIero 00pa3oBaHusi
«JIyranckmii rocy1apcTBeHHbIH NMeJaroruyeckuii yHuBepcuren
(PoBenbkoBckuii kosuieq:k (puauan) ®I'bBOY BO «JIT'TIY»)

HAITPABJIEHUE HA TTPAKTUKY Ne OT « » 20 1.

Brinano oby4yaromemMycs

(pamunus, ums, omuecmso)

Kypca, dbopMbI 00ydeHHS 110 PO ECCUN/CTICTIHATEHOCTH

(wup, nazeanue npopeccuu/cneyuanbHocmu)

HaIpaBJIEHHOMY B MPOGUIBLHYIO OpTraHU3aIHIo

(HaumeHoBaHUe opeaHu3ayULL)

AJIA IIPOXOKACHUA IMTPAKTUKHU

(8U0 npaxmuxu)

B nepuonc «__ » 20 r.mo « » 20 T
(yKa3zaTb CpOKH IPOBEICHHUS TIPAKTHKH).
Ocnoesanue: Ilpuxasz om « » 20 e. Ne OOyuatomumiics 00s3aH

Hpe[[CTaBI/ITI) JTHCBHHUK HpaKTI/IKI/I U OTYET O HpOXO)K[[eHI/II/I HpaKTI/IKI/I, CO6paHHI)II\/’I MaTepI/IaJ'[ T
HANWCaHUS BBITYCKHON KBaTM(DUKAIHOHHOM pabOTHI 10

« » 20 T. U ITIOJIYYUTh 3a4€T C OLICHKOM MO MTPAKTUKE B COOTBETCTBUHM C
TpeboBaHUAMHU (POPMBI ATTECTAIIMU PE3YTHTATOB MPAKTUKH, YCTAHOBICHHBIMU YIEOHBIM IITAHOM JI0
« » 20 T.

PykoBoguTens npaktuku ot PoBeHbkoBCcKOTO KOutemka (dhunuana) ®I'bOY BO «JIT'TIY»

MIT
(Honxcnocmy) (Ileuams) (Iloonucwy) (uHuyuansl hamunus)

PykoBonuTenb NpakTUKy OT NpOoUIBLHONW OpraHUu3aluu:
MIT

(Honxcrocmy) (Ileuams) (IToonucw) (uHUYuansl hamunus)

OTMETKMU O INPUBLITUN U BBIGBITUU B ITPOOUJIBHYIO OPI"AHU3ALINIO

Y6511 u3 PoBenskoBckoro komemka (¢pumana) @I'bOY BO «JII'TIY»

«_» 20 1.
(newamy) (noonucv)
[TpubbIT B« » 20 1.
(newamy) (noonucv) (uHuyuansl hamunus)
Yobummuz «__ » 20 r.
(nevamy) (noonucv) (uHuyuansl hamunus)

[Tpu6s11 B PoBenbkoBckmii komnemk (punuan) ®T'BOY BO «JIT'TIY »
«_» 20 1.

(newamy) (noonucv) (uHuyuanvl hamunus



